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Mpeancnosue

1 PABPABEOTAH ®epepanbHbiM rocygapcTBeHHbIM BOMKeTHbIM yypexaeHnem «Poccuiickas rocy-
papcrtBeHHas 6ubnuoteka», PepepanbHbiM rOCYAapCTBEHHbIM GHOMKETHBIM yyYpexaeHuem «Poccuiickas
HauuoHanbHas bubnuorteka», ®enepanbHbiM rocyaapcTBeHHbIM GlogkeTHOM yypexaeHnvem «lpeangeHTc-
kas 6ubnuoteka um. B.H. EnbuuHar», depepancHbiM rocyaapCTBEHHBIM BHOMKETHBIM YUYPEXAEHUEM HayKu
«BCcepoCCUACKUIA MHCTUTYT HAYYHOW U TEXHUYECKON MHopMaLUmMn POCCUIMCKOM akageMmm Hayky»

2 BHECEH TexHu4eckum komutetom no crtaHgaptusauymm TK 191 «HaydHo-TexHudeckas nHdopma-
uus, 6ubnuoTeyHoe u U3gaTenbcKoe 4enoy»

3 YTBEPXAEH M BBEAEH B AENCTBWE lMpukaszom deaepansHOro areHTcTsa no TeXHUYECKOMy
perynupoBaHuio U metponorun ot 9 gekabpsa 2015 r. Ne 2127-c1

4 BBE[IEH BMNEPBGIE

[lpasuna npumeHeHus Hacmosawea2o cmaHdapma ycmaHosneHbl 6 [OCT P 1.0—2012 (pasden 8).
MHpopmauus 06 usMeHeHUsIX K Hacmoswemy cmaHdapmy nybnukyemcs e exe200HOM (M0 COCMOAHUI0 Ha
1 AHBaps mekyweao 2o0a) UHhopmMayUOHHOM ykazamene «HauuoHansHele cmaH@apmel», a ohuyuansHbil
meKcm U3MEeHeHUl U [onpasok — 8 eXeMEeCAYHOM UHPOopMayuoHHOM ykaszamene «HauuoHanbHble
cmaHOapmsl». B cnyyae nepecmompa  (3aMeHbl) Ufu  OMMEHbl  Hacmoswe2o cmaHdapma
coomeemcmsytoulee ysedomneHue 06ydem onybnukosaHo 8 6rnuxalweM BbINYyCKe eXeMecayHoz20
UHGhopmauyuoHHo20 ykaszamens «HayuoHanbHbie cmaHdapmsbi». Coomeemcemeyowas uHgopmayus,
yeedomrieHue U mekcmbl pasMewaomes makxe e uHghopmayuoHHol cucmeme obuiezo nons3osaHus — Ha
ouyuansHom caume @edepanbHO20 azeHmcmea Mo MexXHUYECKOMYy pea2yriupoeaHuro U mMemponozuu 8
cemu UHmepHem (www.gost.ru)

© CranpaptuHdopm, 2016

Hacrtoawuin CTaHOapT He MOXeT BbITb MONHOCTLIO UNKU H4acTUYHO BOCnpou3eeneH, TUpaXxupoeaH U
pacnpocTpaHeH B KadecTse OCbIr‘ILLMEiJ'IbHO!'O nmagaHus 6es pa3peweHna t‘be,nepanhHoro areHTcrea no
TEXHUYECKOMY perynmpoeaHuio n MeTponoruu
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HAUMWOHANbHBIN CTAHOAPT POCCUUCKOWN OEQEPALMUM

Cuctema cTaHgapToB no uHpopmauumn, GuBNUoTeuHOMY U U3faTenbLCKOMY aeny
SNEKTPOHHbLIE OOKYMEHTDI

OcHOBHbIe BUAbI, BbIXOOHbLIE CBEOEeHUA, TEXHOMOrM4yeckne XxapakTepucTuKu

System of standards on information, librarianship and publishing.
Electronic documents. Basic types, imprints, technological descriptions

Oata eeegeHna — 2016—07—01

1 O6bnactb NnpuMeHeHUs

Hacrosawmn ctaHaapT ycTaHaBnyMBaeT OCHOBHbLIE BUbI 3MEKTPOHHLIX AOKYMEHTOB, COOTBETCTBYIOLME
ycnosusam pabotsl Gubnuotek, Heobxogumelil Habop xapakTePUCTUK, TEXHUKO-TEXHONOMMYECKUE NapamMeTpel,
MeTaflaHHbIe 3MEKTPOHHBIX JOKYMEHTOB, UX BbIXOAHbLIE CBEAEHWUs; NPUBOAUT HeobxoauMble TEPMUHbLI U UX
onpeaenexHus.

Hacroawmin ctaHaapT He pacnpoCTpaHAeTcs Ha 3NEKTPOHHble AOKYMEHTbl U hopMbl JOKYMEHTOB
cchepsl ynpasBnenus 1 4enonpou3BoACTBa, AOKYMEHTbI, Tpebylolme 3NeKTPOHHYIO NOANUCE, KOMNBIOTEPHbIE
nporpammebl, AOKYMEHTbl W AaHHble, NpegHasHadYeHHble WUCKIYUTENBHO ANA KOMNbloTepHon obpaboTkw,
(OUHAHCOBbLIE AOKYMEHTbLI U AOKYMEHTHI OrpaHU4eHHOro pacnpocTpaHeHus.

CraHgapT npegHasHayeH Ans opraHusauui, ocywecTensaomx 6ubnuoreuHo-nHbopmayoHHyo ges-
TENLHOCTb, OPraHOB Hay4HO-TEXHUYECKOW MHopMaLuuK, opraHmMaaumii, ouumnansHO BbinycKaowmx B ny6-
nu4Hoe obpallieHne 3NeKTPOoHHbIE JOKYMEHTHI C LIENbID UX MacCOBOIO UCNOMb30BaHNUA.

2 HopmaTuBHbIE CCbINKU

B HacTosiLemM cTangapTe UCnonb3oBaHbl HOPMAaTKBHbLIE CCbINKKU Ha cneaylowmne ctaHaapTbl:

rOCT 7.1—2003 Cuctema craHaaptoB no uHopmauun, BubnuotedyHoMy WM w3nartensckomy Aeny.
Bubnuorpaduyeckas sanuck. bubnuorpadudeckoe onucaruve. Oblimne TpeboBaHna U Npasmna cocTaBneHus

rOCT 7.60—2003 Cuctema crtaHgaptoB no uHdopmauuu, BubnuotedyHomy M M3naTenbckomy Oeny.
WapaHua. OcHoBHbIE BUALL. TEPMUHBI U ONpeaeneHns

FOCT 7.69—95 Cuctema ctanaapToB no uHdgopmauum, BubnuotedHomy u nagarensckomy geny. Ay-
AvoBu3yanbHble AOKYMeHTbl. OCHOBHbIE TEPMWHbBI M ONpeaeneHns

MOCT 7.70—2003 Cucrema cTaHaapToB no uHpopmauum, BubnuoredyHomy u naaaTtenbCckomy aeny.
Onucanus 6a3 AaHHbIX U MaWMHOYMTaeMblX MHhopMaunoHHbIX MaccuBoB. CocTas U 0603HayYeHwe xapakTe-
pUCTUK

FOCT 7.73—96 Cuctema craHaapToB no uxdopmaumm, 6ubnuotedyHomy v uaaartensckomy geny. Mo-
WCK 1 pacnpocTpaHenune nHcopmauun. TepMuHbl U onpeaeneHns

MOCT P 7.0.8—2013 Cuctema ctangapTtoB no uHdopmauuu, GubnuoteyHoMy U nsgartensckomy aeny.
[enonponsBoACTBO K apXMBHOE Aeno. TepMUHbI U OnpeneneHns

FOCT P 7.0.83—2013 Cuctema crtaHgaptoB no uHcdopmauuu, GubnuoteyHomMy 1 nsnartenbckomy ge-
ny. 3nekTpoHHble u3ganua. OCHOBHbBIE BUALI U BbIXOAHbIE CBEAEHNA

FOCT P 52292—2004 WHopmaumMoHHas TeXHONOrns. 3neKkTpoHHbIN oBMeH uHdopmayuven. Tepmu-
Hbl U onpegenexHns

FOCT P UCO 15489-1—2007 Cuctema cTaHgapToB no uHgopmauum, bubnuoredHomy v nsgarens-
cKoMy fdeny. YnpasneHue gokymeHTamu. Ob6uime TpeboBanna

rOCT P NCO 23081-1—2008 Cucrtema ctaHgapToB no uHpopmauum, dubnuotedyHomy n usnarens-
ckomy geny. MNpouecch! ynpasneHns AokymeHTamn. MeTtagaHHble Ana AokyMeHToB. YacTe 1. MpuHUmMnb

W3pauue ocmumnansHoe
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MpumedyaHne— lNpu NONL30BaAHWK HACTOSALLMM CTaHAapTOM UenecoobpasHo NpoBepwUThL AENCTBUE CChl-
NOYHBIX CTaHAapToB B MHGOPMaLMOHHOA cucTeme obliero nonb3oBaHWA — Ha ouuMansHoM cailTe ®efepanbHOro
areHTCTBa No TEXHUYECKOMY PErYNUPOBaHUIO U METPONOrMK B ceTi MIHTepHeT Unu no exerogHomy WHpopmaunoHHOMY
ykasateno «HaunwoHanbHble CTaHaapThl», KOTOPbLIA ONyBNUKoBaH No COCTORHWIO Ha 1 AHBapPA TeKyllero roga, v no Bbl-
nycKam exemMecAayHoro MHOPMaLMOHHOro ykazatensi «HauwoHanoHble cTaHdapTtol» 3a Tekyluid roa. Ecnu samenen
CChINOYHLIN CTAHAAPT, Ha KOTOPbIA AaHa HeoaTMpOBaHHas CCbifKa, TO PEKOMEHAYETCs MCNOoNL30BaTh AeNCTBYIOLLYIO
BEPCUI0 3TOrO CTaHAapTa C y4eTOM BCEX BHECEHHbIX B AaHHYK BEPCUI0 M3MeHeHWI. Ecni 3aMeHeH CCbINOYHLIN CTaH-
[apT, Ha KOTOpbI faHa JaTMpoBaHHaA CCbiNka, TO PeKOMeHOyeTcA UCNoNb30BaTh BEPCUIO 3TOMO CTaHAapTa C yKasaH-
HbIM Bbllle rogoM yTeepkaeHus (NpuHaTus). Ecnu nocne yTBEpMXAEHWMS HaCTOALWEro cTaHgapTa B CCbINOYHbLIM CTaH-
0apT, Ha KOTOPbIM AaHa AaTMPOBaHHaA CCbINKa, BHECEHO W3MEeHEeHWe, 3aTparvBatoliee nonoXeHwe, Ha KoTopoe AaHa
CCbiNKa, TO 3TO NONOXeHWe pekomeHayeTcs nNpumeHsTe 6e3 yyeta AaHHOrO M3MeHeHusa. Ecnu cobinodHbIi cTaHaapT
oTMeHeH Be3 3amMeHbl, TO NONoXeHne, B KOTOPOM [aHa CChifKa Ha Hero, pekoMeHayeTca NPUMEHSATb B 4acTu, He 3aTtpa-
rMBaloLLEen 3Ty CChINKY.

3 TepMUHbI ¥ onpeaeneHust

B HacToslweM ctaHgapTe npumeHeHsl TepmuHbl no FTOCT 7.60, TOCT 7.69, TOCT 7.73, TOCT P 7.0.8,
FOCT P 7.0.83, TOCT P 52282, TOCT P UCO 15489-1, a Take criegyroline TEPMUHbLI C COOTBETCTBYIOLLU-
MW onpegeneHuamu:

3.1 apXxMBMpOBaHME 3MEKTPOHHOro AoKyMeHTa: CoxpaHeHue 3MeKTPOHHOro AOKYMEeHTa WMu ero
konuu B 060cOBNEHHOM (PU3MYECKOM MM NOTMYECKOM MPOCTPaHCTBE ANS HaAEeXHOro AONroBpPeMeHHOro
XpaHeHWs 1 NocneayrLEero NCNonbL30BaHWs, Npyv cobniaeHUW YCNoBuiA 3alUnThl MHGOpMaLUKa OT YTparThl,
BHECEHWUS N3MEHEHWIA 1 Aerpagauuu.

3.2 BepcUA 3NeKTPOHHOro AokKymeHTa: PopmManbHO MAeHTUMULMPOBaHHOE KayecTBEHHOE COCTOSA-
HVWe copepaHusi BMeKTPOHHOro AOKYMeHTa Ha onpedeneHHow ctaguu (atane) ero paspaboTku, copepxa-
Lee gonofiHeHHble unv o6HOBNEHHbIE MaTepuansi.

3.3 Buayanusaumsa: OtobpaxeHue nHpopMaLmn B AOCTYNHOW NS BOCMPUATUA YENOBEKOM (hopme.

3.4 BbIXOAHbIe CBeAEHUS 3MEeKTPOHHOro fokymeHTa: COBOKYMHOCTb AaHHbIX, BCECTOPOHHE Xapak-
TEPUIYIOLLIMX 3MEKTPOHHBIA AOKYMEHT W NpeaHasHauyeHHbIX AN ero oAHO3HaYHON naeHTudmkauum, ubnuo-
rpacmyeckon 06paboTku, CTATUCTUYECKOTO yYeTa u MHhopMUMpoBaHus notpebutenei.

MpumevyaHune — BeixogHble cBeneHus 3NeKTPOHHOro OOKYMEeHTa COCTaBNAKT YacTe ero MeTagaHHbIx.

3.5 pocTyn K 3NeKTPOHHOMY AOKyMeHTY: ObpauleHne K 3NeKTPOHHOMY AOKYMEHTY, pasmMeLLeHHOMY
Ha yCTPOMCTBE, OTNIUYHOM OT YCTPOWCTBa Nonb3osaTerns.

3.6 ngeHTUhUKaTOp 3NEeKTPOHHOro AokyMmeHTa: [1puaHaK aNeKTPOHHOro AOKYMEeHTa, KOTOpbI of-
HO3Ha4HO onpenenaer JOKYMEHT.

MpumevyaHune — MoeHtudukatop moxet GbiTe Moboro TMNa (No yecMoTpeHuo npasoobnanatens 3NeKTpoH-
HOTO JOKYMEHTa; onepaTtopa XpaHunulia SNeKTPOHHbIX JOKYMEHTOB U T.A.). MaeHTUdMKaTOPOM MOTyT BLICTYNaTh LUMd-
poBble, ByKBEHHbBIE UMK COCTaBHbIE NPWU3HAKW, HaNpUMep, Ha OCHOBE 3aperMcTPUPOBAHHbIX MOEHTU(UKATOPOB UMK KO-
noe ISBN, ISSN, ISMN, DOI.

3.7 naeHTU(UKALMUA INEKTPOHHOro AOKyMeHTa: AHanus aneKkTPOHHOIo AOKYMEHTa MO YHUKanbHo-
MY NMPU3HaKY C Lenblo ONo3HaHUs [OKYMeHTa, OTHECEHWUS K KOHKPETHOMY Knaccy/suay, Tuny.

3.8 uHdopmaumoHHas eguHuua: ®ann nnu Habop dannoe, paccMmarpvBaemMblil Kak eavHoe Lenoe
AN npefcTaBneHns coaepKaHuns.

3.9 koHBepTUpoBaHue: FMpeobpasoBaHne OaHHbIX U3 ogHOTo hopMaTta B ApYron, 0BbIMHO ¢ coxpaHe-
HVMEeM OCHOBHOIO NOTUYECKU-CTPYKTYPHOMO CoAepaHus nHchopMmaumu.

3.10 KOHTEKCT 3NeKTPOHHOro aokymeHTta: CeefeHns 06 obcToATENLCTRBAX CO3AaHWUSA, KOHTPOIA, UC-
NONb30BaHWUSA, XPaHEHNUA U YNPaBneHns 3NeKTPOHHbIM AOKYMEHTOM, a TakKe CBEeJEHUS O ero B3anMoCBA3AX
C Opyrimmn nogobHbIMK OOKYMEHTaMM.

3.11 KonupoBaHWe 3NEKTPOHHOro AoKymeHTa: [lpoLEecC NOBTOPEHWUS 3MEKTPOHHOro AOKYMeHTa
cnoco6om, 0TNUYHBIM OT cnocoba ero cozgaHua 6e3 Kakux-nNnbo NoTepb CTPYKTYPLI UNK COOEpXKaHUs.

3.12 meTtagaHHble: CTPYKTYPUPOBaHHbIE AaHHbIE, ONUCHLIBAIOLNE KOHTEKCT, COAepKaHue u CTPYKTYpY
3MNEeKTPOHHOro ACKYMEHTa, NpedHasHavyeHHble ANg ero WaeHTUuKauum u Nowucka, a Takke Mpoueccs
ynpaerneHus Ha NpoTSXEeHUM BCEro XN3HEHHOMo LUWKNa JOKYMEHTa.

3.13 HeonyGNUKOBaHHbLIA 3NEKTPOHHBIA AOKYMEHT: SMEeKTPOHHbIA AOKYMEHT, He NpoLleLuvii pe-
[AaKLUMOHHO-U3AATENLCKYI0 NOATOTOBKY U HE pacCYMTaHHbIA Ha LUMPOKOE pacrnpocTpaHeHue,

3.14 obHapoAOBaHHbLIN 3NEKTPOHHbLIA AOKYMEHT: ONeKTPOHHbBIN AOKYMEHT, NpaBOMEpPHO BBEOEH-
HbIfl B rpaaaHckui o6opoT u nybnu4Ho NpegocTaBneHHbIA AN BceobLero ceegeHus B JOCTYN NyTem pas-
MelleHus Ha nboM HocuTene nHopMaumm unn Yepes MHPopMaLMOHHO-TENEKOMMYHUKaLUUOHHbIE CeTH.

MpumevaHnuns

1 O6HapoaoBaHHbIA AOKYMEHT, He NpolueAluniA peaakUMoHHoW obpaboTkn u He MMEIDLLMIA B CBOWMX MeTafdaHHbIX
CE!B}ZI,GHHIE o6 n3inarene, He MMEET CTaTyCca OﬂyﬁﬂHKOBaHHOFO AOKYMEHTa.

2 ,U,OKYMEHTbI, HeENpaBoOMEpHO NpedcTaBneHHble OnNA BCQOGI.L{EFO cBeeHWA, He noanexxart WCNonbL30BaHWK B

2
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cthepe MHopMaLumK, BubnuoTeyHOro U M3gaTenbCKoro fAena v B HacTosAlWeM cTaHaapTe He paccMaTpuBearoTcs.

3.15 ony6nUKOBaHHbLIW 3NEKTPOHHbIA JOKYMEHT: ONeKTPOHHbIW AOKYMEHT, npolledluuid peaakuu-
OHHO-M3aaTenbLckytn 06paboTKy, MEeIWMIA BbIXOAHbIE AaHHbIE W NpeAHa3HaveHHbln Ansa nybnuyHoro 4oCTy-
na Ha nwbom HocuTene uHopmMauum Mnu Yepes MHopMaLNOHHO-TENEKOMMYHWKALWMOHHbIE CETU.

Mpumevyanuna

1 OBbHaponoBaHHbIA OOKYMEHT, He NPOoLWeaWnA pefakunoHHon obpaboTkn U He MMEIDLLNA B CBOWX MEeTaaaHHbIX
ceeneHun 0b usgatene, He MMEET cTaTyca onyb6nNUKoBaHHOIO AOKYMEHTA.

2 Oﬂyﬁl’l&‘[KDBaHHbif‘l ANEKTPOHHLIA OOKYMEHT, NpeaHa3HaYeHHbll ANA pacnpocTpaHeHus B HeM3MEHHOM Buae, AB-
NAETCA 3NEeKTPOHHBIM U3daHnem.

3.16 oTKpbITbIN hopmaT: CeBoBOOHAA OT NMMUEH3UOHHBIX OrPaHUYEeHWA NpU UCNonb3oBaHuKM obLe-
JOCTynHas cneundukaums (CTaHaapT) XpaHeHus UMPOoBbIX AaHHbIX, MO3BONAOLWAR NepeHoCUTb MX C of-
HOW NpOrpaMMHon nNnatopmbl Ha Apyryto 6e3 uckaxeHus (popMbl, CTPYKTYPbI, CoAepXaHus.,

MNMpumevyarHusa

1 OTKpbLITLIA hopMaT He ToxaecTBeHeH ceoboaHOR NULEH3NKM Ha UCNonNb3oBaHKWe.

2 OTKDbITOCTb 3aKkn<aeTcA B OOCTYNHOCTH cneuncbnkau,uﬁ W COOTBETCTEMUWU OTKPLITOrO cbopmaTa ANEKTPOHHOIO
[OKyMEHTa, NoHATWE cBob6OAbI OTHOCUTCA K Nepefaye npae W ABNAETCA OAHON M3 MoAenew NINLEH3MPOBaHUA,

3.17 oumncppoBka (oundpoBbiBaHUe): TEXHONOIUA CO30aHUSA KOMWUWM aHanoroBoro AoKymeHTa B und-
poBO# (hopme.

3.18 pa3mep 3neKTPOHHOro AokymeHTa (dhanna): AsTomMatuyecku onpegensemMoe KOMMbITEPOM
KOMMYecTBO MHhopMmauun B danne (unu dpainnax, obpasyolimx 3NeKTPOHHbLIN AOKYMEHT) B CTaHAapTHbIX
equHULaXx.

MpumevyaHuns

1 CTaHﬂapTHbIMH eguHuUuamMn MaMepeHna paamepa 3NeKTPOHHBIX 06beKToB ABNAKTCA NpoOU3BOOHbIE OT NOHATHMA
«BanT», Hanpumep, kunobaiT, merabaiit, rurabanr.

2 Qaktuyeckuit obbem OWCKOBOTO NPOCTPaHCTBE, 3aHMMaemoro annom, 3aBUCWT OT KOHKPETHOW halnoBon
CHUCTEMBI.

3.19 pepakums 3NeKTPOHHOro AOKyMeHTa: cnpaBneHHbl BapuaHT CYLLECTBYIOLLEro 3MeKTPOHHOro
[OKYMEHTa Wnu OAHOM U3 ero Bepcuii (nokanusauuns; usmeHeHune thopmMbl/ohopmMeHnst; HenpuHUUnuanbHble
M3MEHEHUA COOEpXaHus, He Beayllue K KadyecTBeHHoMY npeobpasoBaHuio, Hanpumep, ucnpagneHue oLun-
6ok, nepectaHoBka ab3saues 1 1.4.).

M puMmedaHne — Penakuwn 3NEKTPOHHOM OOKYMEHTa MOXET HE UMETE obazaTtensHoro cbopmaanoro noeH-
Tudomkatopa.

3.20 pekBM3UT 3nNeKTPOHHOro pokymeHTta: ObssarenbHbI aNeMeHT MeTagaHHbIX ANeKTPOHHOro A0-
KyMEHTa, KOTOPbIVt COAEPXUT KOHKPETHYIO XapakTepucTuKy AOKYMEHTa, UMEET UMS U 3HavYeHune.

3.21 cogepxaHue (KOHTEHT) 3NeKTPOHHOro AOKYMeHTa: VHdhopmauus (cBegenus), cogepxallascs
B JOKYMEHTE U OTpaKatoLlas ero CMbICrn, He3aBucumMo oT hopMbl NpeacTaBneHus 3To MHopmMaLmm.

3.22 coxpaHeHWe 3NeKTPOHHOro AokymeHTa: KoMmnnekc mep, npeanpuHuMaemMblx Ans cOXpaHeHus
BHELLHEro BuAa, MYHKLUUOHANbHOCTU U COAEPXKaHUS BNEKTPOHHOIo JOKYMEHTA.

3.23 cxema MeTagaHHbIX: YHUDUUKMPOBaHHbLIE HABop W CTPYKTypa NpeacTaBneHusa aneMeHToB MeTa-
OaHHbIX, NpeaHasHavyeHHbIn Ang hopmManbHoro onnMcaHna anekTPOHHbIX JOKYMEHTOB.

3.24 chopmaTt paHHbIX: KoHkpeTHas copma npefcTaeneHus AaHHbIX, B KOTOPOW yCTaHOBMEHb! orpa-
HUYEHWUS TUNA JaHHbIX.

MpumevyaHne — Dopmar chaiina ABNAETCA YacTHOW (DOPMOI chopMaTta AaHHbIX.

3.25 chopmar anekTpoHHoOro aokymeHTa (cpavna): OnpeneneHHas crneuvdukaums, onuceliBawLlas
CTPYKTYpPY thaina, B COOTBETCTBMW C KOTOPOW OCYLLIECTBMAETCA ero MHTepnperauusa, nepegada no cetv B
BME NOTOKA OaHHbIX U XpaHeHue.

3.26 uenocTHOCTbL 3MNEeKTPOHHOro AOKyMeHTa: XapakTepucTuKka (COCTOsHWE) 3MeKTPOHHOro A0KY-
MEHTa, NpeaycmaTtpuBanLas NonHoTY U HEM3MEHHOCTE ero CoaepaHusa U 0OPMIEHNs, a TakKe rapaHTu-
pyloLias KOHTPONk M (PUKCUPOBaHWE NO YCTAHOBMNEHHbLIM NpaBunam BCEX, BHOCUMbIX B AOKYMEHT U3MeHe-
HWUIA, JONONHEHWIA U yOaneHWi.

3.27
3NEeKTPOHHLIW AOKYMeHT: [JokyMeHT B uucposon hopme, ANA MCNoNbL30BaHWA KOToporo Heobxo-

OUMbI CPeAcTBa BbIYUCIUTENBHOW TEXHUKM UMK UHbIE cheluann3npoBaHHble yCTpOi;lCTBa Ana BOCNpoua-
BEAEHWUS TEKCTa, 3ByKa, U30DpaxeHuns:

[FOCT P 7.0.83, nyHkT 3.1]

3.28 aneKTPOHHbLIA HOCUTENb MH(OPMaUMKU/3NEKTPOHHLIA HOCUTENb AaHHbIX: MartepuanbHbii
06bEKT, UCNONB3YEMBINA ANA 3aNUCKU, XPaHEHUSA U BOCNPOW3BEaAeHUs Lunhpoeon nHhopmaumn.,
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4 CTpyKTypa u CBOMCTBA 3NEKTPOHHbIX JOKYMEHTOB

4.1 TNoa 3neKkTpoHHbIM (MHOPMAaLWOHHBLIM) PECYPCOM NOHUMAKOTCH 3MEKTPOHHbIE AaHHble (MHdop-
mMaums B Buae uvcen, byks, CUMBONOB, M30DPaKeHUI, 3BYKOB UK ux KoMBuHaunin) u NnoanepxusaloLLme ux
nporpaMmHO-TEXHONOrMYeCKe cpeacTsea.

4.2 Mopa 3NeKTPOHHBIM 06bLEKTOM NoHMMAaeTCs hain (COBOKYMHOCTE hannoe), (hopMUpyeEMBIA B KOM-
NbIOTEPHOW NporpaMme NoMnbL30BaTensa UNU B aBTOMATU3UPOBAHHOM CUCTEME W coaepXalumi B 3acukcupo-
BaHHOM BUAE AaHHble, NpeaHasHavYeHHbIe 4N8 BOCNPUATUA C NOMOLLBI0 CPEACTB BbIYUCUTENBHON TEXHUKN.

4.3 3neKTPOHHLIN AoKyMeHT obrnafnaeTt npusHakamu No hopme NpeacTaBneHus:

- BHYTPEHHee rnpencrasneHune;

- BHELUHee npeacTaBnexHue,

MpumeyaHua

1 BHyTpEHHHM npegcrtaeneHnem ABNAETCA KOOWpOBaHHaA 3anuice HHCbOpMaLJ.HH, co3jaBaeman v BoCNpuHUMae-
Mas nporpaMmHo-TeXHONOrMYeCKMMKM CpeacTeamMm.

2 BHewHum npedcraeBneHnem ABNAeTCA BOCNpoOM3BeLeHWe 3NeKTpOHHOro NOKYMEHTa B npnronuoﬁ anAa socnpu-
ATUA Yenosekom opme.

4.4 Coctas arneKTpoHHOro JoKyMeHTa:

- coaepaTensHas 4acTb (KOHTEHT);

- peKBM3UTHad YacTb (MeTagaHHble).

MpumeyvaHua

1 CopepxaTensHasa 4acTb MOXET COCTOATL (pasaensHo unu B nobom coveTaHun) ua TeKCToBOW, n3obpa3sutens-
HOW, ayauo, MynbTUMEAUMHOR MHhopMaLIK.

2 PeKBM3WTHENA YacTb COCTOUT M3 CTPYKTYPUPOBAHHOIO MO HasHayeHuto Habopa PeKBU3UTOR, Kax/blih U3 KOTOPLIX
MMEET YHUKanNbHbIE XapakTepUcTUKKU (Hanpumep, UMs, pasmep).

3 BsavmoaencTeme YacTei 3NeKTPoOHHOro AoKyMeHTa obecne4yrMBaeTca COOTBETCTBYHOWMMMN MPOrpaMMHO-TEXHO-
NOrMH4ECKUMUN CPEeaCcTBaMM,

4.5 CTpyKTypa 3neKTpOHHOro AOKYMeHTa:

- hramyeckas unuM TexHNYeckas CTpyKTypa,;

- NorU4eckas CTPYKTypa (OTHOLWEHMSA MeXay aneMeHTaMu, COCTaBNAWMMM JOKYMEHT).

4.6 Mop *U3HEHHbLIM LMKNOM 3MEeKTPOHHOMo AOKYMEHTa NMOHMMAaeTcs NocnenoBartenbHOCTL CoBbbITUI,
KOTOpas CONPOBOXAAaET CO30aHue U NCMNOoNb30BaHWE ANEeKTPOHHOIo AOKYMEHTA.

5 Buabl 3NeKTPOHHbIX AOKYMEHTOB

OneKTPOHHbLIE AOKYMEHTh! KnaccuduumupyroTes cneyowmm obpasom:

5.1 o npupoge 0CHOBHOW MHpopMaLnK:

- Ha TEKCTOBLIA 3NEKTPOHHbLIA AOKYMEHT — 3MNEKTPOHHbIA JOKYMEHT, OCHOBY COAEpaHWs KOTOPOro
cocTaBnaeT TekcToBasd uHdopmMauus,

- Ha n30bpasnTenbHbIA 3NEKTPOHHLIA AOKYMEHT — 3MEKTPOHHbIA [OKYMEHT, OCHOBY KOTOPOro COCTaB-
nAT LenocTHele (rpacuyeckne) obpasbl 06bEKTOB, NpeacTaBneHHbie B hopme, He npegycMarpusaioen
nocumeonbHon o6paboTiu;

- Ha 9NEeKTPOHHLIA ayAWOAOKYMEHT — 3MEKTPOHHLIA JOKYMEHT, COAepXaHue KOTOpOro cocrasnaer
MHhopMauuns B hopme, NpeaHasHa4yeHHoN AN NpocnyLmnBaHus,

- Ha MYNbTUMEAWNHbLIA 3MNEKTPOHHLIA AOKYMEHT — 3MEKTPOHHbIA [OKYMEHT, B KOTOPOM 3MEMEHTbI
pasnu4Ho NpUpoabl OCHOBHOW MHMOPMaLMK BOCMPOU3BOAATCH B3aMMOCBA3aHO NMPU NOMOLWW COOTBETCT-
BYIOLLMX NPOrpamMMHO-TEXHONOMMYECKUX CPeacTB.

MpumedaHunsa

1K HSOﬁpESHTEﬂbHHM OOKYMEeHTaM OTHOCATCA rpacbmqecme 3NEKTPOHHbLIE OOKYMEHTHI, cCOAepKaHue KOTOPbIX
COCTaenAeT BU3yankeHOE NpegcraeneHne OEBEKTOB_. Hanpuwmep, B Bnae paCTpoaoﬁ Wnu BeKTOpHOI:! rpacpum.

2K HSOSDBSMTEH bHbIM OJOKYMEHTaM OTHOCATCH 2NEeKTPOHHbIE AOKYMEHThI, COOEpaHWne KOTOpPbIX COCTaBnaAeT UH-
CbOpM&LJ,HR B cbopme nocnefoBaTenbHbIX CBA3AHHLIX 3NEMEHTOB, NpefcTaBneHne KOTOporo BOCNpUMHWMMaeTCA B OBM-
HEeHUK.

3 TekcTOBbIe 2MEKTPOHHbBIE [AOKYMEHThl MOMyT CoaepXaTb OTAeNbHbIe 3NeMEHTLI rpachuyecknx obpasos obbek-
TOB. Takue OOKYMEHTBI COCTaBNAOT OT):I,eJ'IbeIIFI nogknacc TEKCTOBLIX AOKYMEHTOB, ONA NpeiCTaBneHnA KOTOPbIX Tpeﬁy-
10TCHA CPeAcTBa KOMNbIOTEPHOW rpatuKu.

4 MSOSDBaHTEHbeIe 3NEKTPOHHbIE JOKYMEHTbHI MOTYT TalkKe CoAepXaTb TEKCTOBYIO HH(bOpME!LlHID,

5.2 lNo cocTtasy anemMeHTOoB:

- Ha OAHOPOAHbBIV SNEKTPOHHLIN AOKYMEHT, COCTOALLMIA U3 O6BEKTOB OJHOW 3HAKOBOW NpUpPOdbl U Oau-
HaKOBbIX AVMHAMWYECKNX XapaKTepUCTHK;

- Ha PasHOPOAHbIV (CMeLLaHHbIN) 3MEeKTPOHHLIV AOKYMEHT, MMEIKLLWIA B CBOEM cocTaee 00bekThl pas-
NMYHOM 3HAKOBOMW NPUPOAbLI U PasHbiX AMHAMUYECKUX XapakTepUCTUK.
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5.3 Mo AMHaMUYECKUM XapaKTepucTUKam:

- Ha CTATWYHbLIN 3MEKTPOHHBIA JOKYMEHT — 3MNEeKTPOHHbIA JOKYMEHT, BHellHee NpeacTaBneHne KoTo-
pOro HEM3MEHHO BO BPEMEHW (HENOABUXKHO);

- Ha AMHAMUWYHBLIV 3NEeKTPOHHBIA AOKYMEHT — 3MNeKTPOHHbIN JOKYMEHT, coaepxalinili nHhopMaumio 8
(hopme MOCNEenoBaTENbHbIX CBA3aHHbLIX ANEMEHTOB, U NPeACTaBneHne KOTOPoro M3MeHseTCs BO BpeMeHu
(BOCNPUHMMAETCS B ABWXKEHUN).

n pumedaHune — Ecnu AgoKymeHT umeeT CMEeLLaHHbIA CocTae No AMHaMMWYECKMM XapakTepucTukam, ero
OTHOCAT K AUHaMWYHbIM 3NEeKTPOHHBIM JOKYMEHTaM.

5.4 o Konu4ecTBy 3NEeMeHTOB:

- Ha NPOCTOM 3NEeKTPOHHbLIVN JOKYMEHT, peanu3oBaHHbI B BUAE OAHOro dhanna;

- Ha COCTaBHOM 3NEKTPOHHbIA JOKYMEHT, peanu3oBaHHbeln B BUAe Habopa hannoe, COCTOALMX U3 He-
CKOMBKUX MH(OPMaLMWOHHBIX eONHUL.

MpumeuaHue — Habop hainoB MOXET COCTOATE M3 OHOPOAHbLIX UMK Pa3HOPOLHBIX WH(OPMALMOHHBIX
€VHWULL, CBA3aHHbLIX UMK He CBR3AHHBLIX APYr C APYroM NPAMBIMIA CChINKamM.

5.5 Mo cTpyKType KOHTEHTa:

- Ha NMUHENHLIN BNEKTPOHHbIA AOKYMEHT C MocnefoBaTenbHOW NMUHENHON CBA3bI0 MHMOPMAaLMOHHbBIX
eauHUY (Hanpumep, 3NeKTPOoHHas KHUra),

- Ha IMNEPCCHINOYHbIA 3MEKTPOHHbIV AAOKYMEHT C NPOCTPaHCTBEHHON HENMMHENHON CMCTEMOW CCbINoY-
HbIX OTHOLLEHWIA.

5.6 Mo NpOUCXOXKOEHUIO KOHTEHTA:

- Ha CaMOCTOSITENbHbIA 3NEKTPOHHLIN AOKYMEHT (QOKYMEHT, CO3[aHHbli n3HadansHo B UMdpoBOM
cdopme);

- Ha KOMWI0 aHaroroBoro 4OKyMeHTa (paHee He NPeACTaBeHHOro B 3IeKTPOHHOM hopme);

- Ha pedaKkunio 3NeKTPOHHOTO [OKYMEHTa;

- Ha BEPCUIO 3MEKTPOHHOIO JOKYMEHTA.

5.7 Mo COOTHOLLEHWIO C MCXOOHbIM NCTOYHMKOM:

- Ha CaMOCTOATENbHbIV 3NEKTPOHHbBIV OKYMEHT, CO3AaHHbIV BNepBble B 3/1EKTPOHHON (hopme;

- Ha KOMWIO 3MEeKTPOHHOro AOKyMeHTa, NoA KOTOPOM NOHWMAaeTca pesynbTaT npoluecca NoBTOpeHWs
ANEeKTPOHHOro OKyMeHTa cnocobom, OTANYHBEIM OT cnocoba ero cosaaHus;

NMpumeyaHuns

1 Mpu co3aaHni KONUKU BO3MOXKHO U3meHeHne hopmbl, ochopmneHus, hopmara u T.M., HO He ero CoAepKaHus.

2 KonuposaHwe NMPOM3BOAMTCH KaK C aHanoroeoro (LUMGpoBas KOMUs aHanoroBoro [AOKYMEHTa), Tak WU C anek-
TPOHHOTO AOKYMEHTa — C OpUrMHana, Bepcuun, pedakuum, Apyron Konuu.

- Ha KOMNWUMSALMID 3NEKTPOHHOIO OOKYMEHTa (COCTaBreHWe KOHTEHTa 3MEeKTPOHHOro OOKYMEeHTa Ha
OCHOBE MCNONL30BaHNA/3aUMCTBOBaHWUA [@HHbIX U3 YXKE CYLLECTBYIOLMX ANEKTPOHHbIX JOKYMEHTOB);

- Ha KOHBEPTWPOBAHHLIA 3MEKTPOHHbLIN [JOKYMEHT (MepeBof 3NEKTPOHHOro OOKyMeHTa w3 OOHOro
cdopmaTa B Apyroit);

- Ha TpaHCHOPMUPOBaHHBIN 3MEKTPOHHbIN AOKYMEHT (AOKYMEHT, nepeseaeHHbIi U3 04HON 3HAKOBOW
CcUCTEMbI B APYTYHO). X

Mpumevanue — K HaubBonee pacnpocTpaHeHHbIM crocobam TpaHcdopmauuu OTHOCAT aBTomaTuyeckoe
pacno3HaBaHue TekcTa, pe4yu; aBToOMaTU4eckn nepeson TEKCTa; aBTOMaTUYeCKUin CUHTES3 peYn.

6 TexHONornyeckKne xapakTepucTUKU 3NIeKTPOHHOIo AOKYMeHTa

6.1 TexHONoOrMyeckne XapakTepUCTUKLA SNEKTPOHHOTO JOKyMeHTa 0Bpa3oBaHbl TUMNOM [JaHHbIX, MaTe-
puanbHoi hopmon HocuTens, cpeaon GelToBaHMsA, NporpaMMHO-annapaTHoW Cpeaow, opmaramu xpaHe-
HWUS U NPeOCcTaBnNeHns.

6.2 B yucno TVNOB AaHHbIX, 06pasyoLmx 3rNeKTPOHHLIM JOKYMEHT, BXOAAT: undpa, 3Hak, bykea; cne-
uManbHble anemMeHTbl 0opMIeHUst (Hanpumep, CNMCKK, Tabnuubl); pasnuyHble TUMNbl M3o6paxkeHuii (CTaTny-
HOe UMK AMHaMUYHOE), ayOUOLaHHbIE, BUOEOAAHHbIE.

6.3 Cpena bObiTOBaHUS 3MEKTPOHHOMO AOKYMeHTa onpeaensercs TEXHONONMen ero pacnpocTpaHeHns,
PEXUMOM [JOCTYMNa U XapakTepoM B3anumo[eNCTBUA C NoMb30oBaTenem.

6.3.1 3reKTpOHHbIE JOKYMEHThI N0 TEXHONOMMKN PacrnpoCcTpaHeHus:

- NOKanbHbIA 3NEKTPOHHbIW JOKYMEHT, NpeAHasHa4yeHHbIA ANA UCMOMb30BaHNA B PEXUME NOKanbHoro
[I0CTYrNa W pacnpocTpaHseMbI B BUAE MOEHTUYHbIX 3K3EMMNAPOB (TUpaxa) Ha CbeMHbIX MallMHOYUTaeMblx
HocuTensAx u/mnu annos AN UCNOMbL30BaHMA Ha CNeLnannavpoBaHHbLIX YCTPOWCTBaX ANs Bocnpoussede-
HWA TEKCTa, 3BYKa, n3obpaxeHus;

- BNEKTPOHHbLIN [JOKYMEHT CETEROro pacnpocTpaHeHuns, yaaneHHbl JOCTYN K KOTOPOMY OCYLIecTBA-
eTCA C [ApYroro KOMMbioTepa, MW MHOro CheuuanvMampoBaHHOro YCTpoWCTBa 4epes WH(OPMaUUOHHO-
TENEKOMMYHUKaLMOHHbIE CETH;

- 3NEKTPOHHbIM [AOKYMEHT KOMMMEKCHOro pacnpocTpaHeHus, YacTb 3MeMEHTOB KOTOpPOro npeaHasHa-
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yeHa Ona NoKanbHOro WCMonb30oBaHWA, ApYras 4acTb 3MeMeHTOB NpeaHasHa4deHa ans pacnpocTpaHeHus
4yepes MHOPMaLMOHHO-TENEKOMMYHUKaLIMOHHbIE CETH,

6.3.2 3neKTpoHHbIe JOKYMEHTBI NO PEXMMY A0CTYNa:

- OTKPbITLIM OOCTYM;

- OrpaHV4EHHBIN JOCTYM.

6.3.3 OneKkTpoHHbIE JOKYMEHTBI N0 XapakTepy B3avMOoOeNCcTBMS C NoMb3oBarenem:

- NETEPMUHUPOBAHHLIN 3NEKTPOHHLIM JOKYMEHT, cnocob B3auMOOEWCTBMA C KOTOPbIM Orpeaesnex
Npou3BOAMTENEM U HE MOXET BblTb M3MEHEH NONb30BaTeNemM.

- UHTEPaKTUBHbLIN (HEAETEPMUHUPOBAHHbLINA) 3NEKTPOHHLIA AOKYMEHT, cnocob B3aumoaevcTBus C Ko-
TOpPbLIM NMPSAMO UM KOCBEHHO YCTaHaBMNMBaEeTcs Nonb3oBaTenem B COOTBETCTBMW C ero MHTepecamu, Lens-
MW, YPOBHEM MOATOTOBKM WU T. M. HA OCHOBE MHAXOpMaLWy U C MOMOLLbIO anropUTMOB, OMNpeaeneHHbIX Npou3-
BOOUTENEM.

6.4 TexHonornyeckoe obecnedyeHne aNeKTPOHHOMO AOKyMeHTa BKNoYaeT MHOPMAaLMOHHO-TEXHOMOMM-
YecKy KOHCTPYKUMIO, YCIOBUS BOCNPOU3BEaeHUs, NnaTchopmy- U cnocob ero yCTaHOBKK.

6.4.1 MHdopmauvoHHo-TexHoNnorn4eckas koHeTpykuma — no FOCT P 7.0.83.

6.4.2 MNo ycnoeusM BOCNPOU3BEAEHUA BblAENAOT:

- NNaTopMO3aBUCHUMbIE SNEKTPOHHLIE AOKYMEHTLI, JOCTYMHbLIE ANA NMPOCMOTPa Ha oAHOW annapart-
Hol nnaTopme n/vnu onepaLuoHHON CUCTEME;

- nnaTgopMoHe3aBUCHMMbIE (KpOCCNNaT@OPMEHHbIE) 3MEKTPOHHbIE JOKYMEHTbLI, AOCTYMHbIe ONA Npo-
cmoTpa Bonee Yem Ha oAHOW annapaTHoW NnaThopme W/vunv onepauuoHHON CUCTEME.

6.4.3 Mo cnocoby ycTaHOBKW:

- JOKYMEHT, BOCNPOW3BOAWMbIA Be3 yCTaHOBKM Ha XEeCTKMM AWMCK KOMMNbloTepa — aBToMaTuyeckoe
BOCNPOU3BEAEHNE AOKYMEHTa UMK BOCNPOU3BEAEHWE AOKYMEHTa NpK Bhibope daina uUnm cobinku;

- [OKYMEHT, BOCMPOM3BOAVMbIN C YCTAHOBKOW Ha XECTKWI OMNCK KOMMbITEpPa — BbINOMHEHWEe AencT-
BV MO YCTAHOBKE NPOrpaMmmMHO-TEXHOMOMMYECKOro cpeacTea Ans nocneayoLllero BoCrponsseaeHus.

7 UaeHTUMKaumsa 3neKTPOHHOro AOKYMEHTA

7.1 Tunbl MeTagaHHbIX:

- onucaTtenbHble MeTafaHHble (faHHble ANs Noucka WU MAEHTUMUKAUMK COOepXaHus 3MeKTPOHHOro
DOKyMeHTa);

- CTPYKTYPHbIE MeTafaHHble (4aHHbIe O TOM, Kakum obpasomM pacnonoXeHsl U coeuHEHb! 3MNemMeHTbI
copepxaHus);

- aOMWHWCTPaTMBHbIE MeTadaHHble (QaHHble ANA ynpaBneHus u obecrnevyeHns COXPaHHOCTU Anek-
TPOHHOIO AOKYMEHTa, BKIToUas TEXHUYECKME U NPaBOoBLIe acnekThbl);

- MAEHTUUKAUMOHHbIE METafaHHbIE (AaHHble, KOTOPbIE OAHO3HAYHO OMNpenenstoT 06bLEeKT).

7.2 Tvnbl PEKBU3NTOR 3NEKTPOHHOIo AOKYMEeHTa:

- CMPaBO4YHLIE PEKBU3UTBI ANEKTPOHHOTO AOKYMEHTa BKITYaT PEKBUSUTbLI, MHTEpnpeTaumnsa KoTopbiX
HE 3aBUCUT OT KOHKPETHOW peanuaaunn 3NeKTPOHHOTO IOKYMEHTa,

- CEPBUCHbIE PEKBU3UTLI 3NEKTPOHHOIO AOKYMEHTa, MO KOTOPbIMU MOHUMAIOT PEKBU3NUTLI, MHTEprpe-
Tauus KoToporo oBycrnoBneHa KOHKPETHON peanua3aunen aNeKTPOHHOro AOKYMEHTa B KOHKPETHOW cpeae ero
CyLLECTBOBaHWA.

MpumeyaHune — K cepBUCHbIM PEKBM3UTAM OTHOCAT «UMsA baina», «faTa cosfaHus danna», «pasmep
thannan.

7.3 PeKkBU3WTLI 3NEKTPOHHOTO AOKYMEHTa COCTOAT U3 [BYX YacTeu:

- NepemMeHHas 4acTb PEeKBU3UTOB [JOKYMEHTa, KOTOopas COOTBETCTBYET €ro MXWU3HEHHOMY LMKy
(WwpwhT, paspeLleHne, CTENeHkL CxaTua);

- NOCTOSIHHAA 4YacTb PEKBU3WTOB AOKYMEHTa, KOTOpas OTpaaeT CYLUHOCTb AOKyMeHTa U ero MHauBu-
ayansHble ocobeHHOCTU (cofepkaHue, AaTa Co3aaHusa U T.4.).

7.4 BbixoaHble CBEAEHWS 3NEKTPOHHOMO AOKYMEHTAa coaepKaT cneaylowme arnemMeHTbl:

- TUTYINbHbIE AaHHbIE;

- cBegeHuna 06 aBTope(ax) v Apyrmx uanyHecknx 1 Iopuanyeckmx nuuax, y4acTsoBaslUmx B co3gaHuu
3NEKTPOHHOMO AOKYMEHTA;

- 3arnaeme K TekcTy unv obluee 3arnasue;

MpumeyaHue — Npu OTCYTCTBAM 3arnaBus K TEKCTY Unv OBLLEro 3arnaeus B ANEKTPOHHOM AoKyMeHTe Bub-
nuorpacbvlpyfoulee ydqpexneHne MOXeT camo O0aTbk oﬁmee 3arnasue, nnbo MCcnonbL30BaTh nepesle CTPOKKW nNpou3esene-
HWUA, NepBble Kaapkl ('.bIAJ"EbMa, nepebie (bpaSbl ayounogokymeHTa.

- (hopMy COAEPKaHUA SNEKTPOHHOIO AOKYMEHTa, KoTopas onpegenseTcs no npupone OCHOBHOW MH-
chopmMaLmm (HanpuMmep, TEKCT, 3BYKO3anuch, ayauoBu3yansHoe nsobpaxeHune);

- yKasaHue canTa opraHvMs3auuu Unv NepcoHansHoro cainta, Ha KOTOPOM pasMelleH 3NEeKTPOHHbIN [0-
KYMEHT;
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- AaTy, MecTo U BpeMs CO3[4aHWUs SMEeKTPOHHOrO JOKYMEHTA;

- BUJ 3MEKTPOHHOIO AOKYMEHTa (HanpwvmMep, 3NeKTPOHHOE u3aaHue, arNeKTPOHHOE NUCbMO, peknama,
cooblieHre B coumanbHbix CeTax);

- MAEHTUUKALWOHHbLIA HOMED, KOTOPbIA UCNONL3YETCA ANA PEerncTpaumm INeKTPOHHOro AOKYMEHTa,;

- COOTHOLLEHWE C UCXOAHLIM MCTOYHUKOM (OPUIMHANBHOCTL);

- obnactb (hM3MYECKOW XapaKTepuCTWKW, B KOTOPOW YyKasblBalTcA dopmar, pasmep, nporpammHo-
annapaTHas cpefa 3NeKTPOHHOro AoKyMeHTa, Aata o6HoBNeHus 1 ap.;

- 06nacTb MECTOHaxoXaeHus, B KOTOPOW YKa3blBalOTCA MAEHTUUKATOP KOMMYHUKALMOHHOMO YCTPOW-
cTBa B cetu (Hanpumep, |P-agpec), agpec canta B ceTn uHTepHeT (URL), MecTto xpaHeHus dmandeckoro
HocUTENS W T.N.;

- MMHUManbHbIe CUCTEMHbIE TpeboBaHus;

- BubnroTeydHylo cneuMdmnkaumio, KoTopas COOAEPKUT CPOK XPaHEeHWUs, YHEeTHbIM HOMEp OOKYMEeHTa B
BubnmnoredHom hoHae;

- 3HaK MHhOPMaLMOHHON NPOAYKLNW.

7.5 BbixogHble cBeaeHUst ANa aneKkTpoHHoro usgaHus — no NOCT P 7.0.83.

7.6 Mopsanok coctaBneHuns Bubnuorpadmyeckoi 3anucu aneKTpoHHoro aokymeHta — no NOCT 7.1.

7.7 Bnoku yHueepcansHoro Habopa MeTagaHHbIX:

- faHHble 06 3NEeKTPOHHOM OOKYMEeHTe Kak MHTennekTyanbHom obbekTe (CBeaeHws o cospatene, 3a-
rmaBuM/HasBaHuK, OTBETCTBEHHOCTU, COAEPKaAHUM U A3bIKOBOW NPUHAANEXKHOCTN);

- cBefleHuns 06 3NeKTPOHHOM AOKYMEHTE Kak o0 usmdeckom obbekTe (chopmaT, pasmep, KOMNOHEHTbI,
agpecHas uHdopmaums); ?

- XapaKTepUCTUKMN KM3HEHHOTO LMKNa 3NeKTPOHHOTO AOKYMEHTa (O4aTel U UHble NapaMeTpbl BpeMeHu);

- A8HHbLIE O CBA3WN KOHKPETHOrO 3MNEeKTPOHHOro AOKYMEHTa C APYITMMW SMNEKTPOHHBIMWU LOKYMEeHTaMu
(cBeOeHWs 0 BEpCUM, B3AUMHOM LUMTUPOBAHUU, OTHOLLEHUAX «POA—BUAY» U «4acTb—Lenoer),

- CBEEHWS O JOCTYME K 3NEKTPOHHOMY AOKYMEHTY (yCrnoBus, Nnpaea 1 npaeuna ncnone3o0BaHus ).

7.8 Crnocobbl cBA3KM MeXay METaAaHHbIMU U 3NEKTPOHHLIM JOKYMEHTOM:

- MeTafaHHble coaepXaT B 3anucK, KOTopas XpaHWTCA OTAENBHO OT OMNUCLIBAEMOro 3NeKTPOHHOro A0-
KyMeHTa;

- MeTaaaHHble XPaHAT HEeMOCPEACTBEHHO B 3MEKTPOHHOM AOKYMEHTE W U3BMEKAIOT U3 HEro no mepe
HEeobXoanMOoCTH.
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